
Annual Governance and Accountability Return 2023/24 Form 3 

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities•· 

• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed • 

£6.5 million; or 

• where the higher of gross Income or gross expenditure was £25,000 

or less but that: 

• are unable to certify themselves as exempt (fee payable); or 

• have requested a limited assurance review (fee payable) 

Guidance notes on completing Form 3 of the Annual Governance and 

Accountability Return 2023/24 

1. Every smaller authority in England that either received gross income or incurred gross expenditure 

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the 

end of each financial year in accordance with Proper Practices. 

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6: 

• The Annual Internal Audit Report must be completed by the authority's internal auditor. 

• Sections 1 and 2 must be completed and approved by the authority. 

• Section 3 is completed by the external auditor and will be returned to the authority. 

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2, 

Accounting Statements, and both must be approved and published on the authority website/webpage 

before 1 July 2024 .. 

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with 

neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is 

requesting a limited assurance review, must return to the external auditor by email or post (not both) 

no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT: 

• the Annual Governance and Accountability Return Sections 1 and 2, together with 

• a bank reconciliation as at 31 March 2024 

• an explanation of any significant year on year variances in the accounting statements 

• notification of the commencement date of the period for the exercise of public rights 

• Annual Internal Audit Report 2023/24 

Unless requested, do not send any additional documents to your external auditor. Your external auditor will 

ask for any additional documents needed. 

Once the external auditor has completed the limited assurance review and is able to give an opinion, the 

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report 

and Certificate will be returned to the authority by email or post. 

Publication Requirements 
Under the Accounts and Audit Regulations 20151 authorities must publish the following information on 

the authority website/webpage: 

Before 1 July 2024 authorities must publish: 

• Notice of the period for the exercise of public rights and a declaration that the accounting statements 

are as yet unaudited; 
. Section 1 . Annual Governance Statement 2023/24, approved and signed, page 4 

. Section 2 -Accounting Statements 2023/24, approved and signed! page 5 

Not later than 30 September 2024 authorities must publish: 

• Notice of conclusion of audit 
• Section 3 - External Auditor Report and Certificate 

. Sections 1 and 2 of AGAR Including any amendments as a result of the limited assurance review. It 

is recommended as best practice, to avoid any potential confusion by local electors and interested 

parties, that you also publish the Annual Internal Audit Report, page 3. 

The Annual Governance and Accountability Return constitutes the annual return ref erred lo In the Accounts and Audit Regulations 2015. 

Throughout. the words 'external auditor' have the same meaning as the words 'local oud1lor' In U1e Accounts and Audit Regulations 2015. 

•tor a compla1B list of bodies that may be smaller aulhorltles refer to schedule 2 to the Local Audit and Accountabllity Act 2014 
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Guidance notes on completing Form 3 of the Annual Governance and 

Accountability Return (AGAR) 2023/24 

• The authority must ?omply wJth Proper Pract1cos in completing Sections 1 and 2 of this AGAR Proper 

Practices are found in the Pract1/1oners' Gwde" which Is updated from time to time and contains everything 

needed to prepare successfully for the financial year-end and the subsequent work by the external auditor. 

• Make sure that the AGAR Is complete (no highlighted boxes left empty) and is properly signed and dated. Any 

amendments must be approved by the authority and properly initialled. 

• The authority should receive and note the Annual Internal Audit Report before approving the Annual 

Governance Statement and the accounts. 

• Use the checklist provided below to review the AGAR for completeness before returning it to the external 

auditor by email or post (not both) no later than 30 June 2024. 

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting 

Statements (Section 2) and evidenced by the agenda or minute references. 

• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to 

the authority for approval. The authority must in this order; consider, approve and sign the accounts. 

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval. 

• You must inform your external auditor about any change of Clerk. Responsible Financial Officer or 

Chair, and provide relevant authority owned generic email addresses and telephone numbers. 

• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all 

the bank accounts. If the authority holds any short-term investments, note their value on the bank 

reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting 

statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and 

Box 8. More help on bank reconciliation is available in the Practitioners' Gulde*. 

• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed 

accounting records instead of this explanation. The external auditor wants to know that you understand the 

reasons for all variances. Include complete numerical and narrative analysis to support the full variance. 

• If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred. 

• Make sure that the accounting statements add up and that the balance carried forward from the previous year 

(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024). 

• The Responsible Rnanclal Officer (RFO), on behalf of the authority, must set the commencement date for the 

exercise of public rights of 30 consecutive working days which must include the first ten working days of July. 

• The authority must publish on the authority website/webpage the information required by Regulation 15 (2), 

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and 

address of the external auditor before 1 July 2024. 

Completion checklist - 'No' answers mean you may not have met requirements I Yes I No 
-

All sections Have all highlighted boxes have been completed? II 

Has all additional information requested, including the dates set for the period II 

for the exercise of public rights, been provided for the external auditor? 

Internal Audit Report Have all highlighted boxes been completed by the Internal auditor and explanations provided? II I 
Section 1 For any statement to which the response 1s 'no', hJs an explanation been published? II I -

Section 2 Has the Responsible Financial Officer signed the Rccount:rig statements before 
II 

presentation to the authority for approvc:il? 

Has the authority's approval of the accounting slatemenlf: been C1Jnfirmed II 

by the signature of the Chair of the approval meeting? 

Has an explanation of significant variations been published where required? II I 
Has the bank reconciliation as at 31 March 2024 been reconciled to Box 8? i II r 
Has an explanation of any difference between Box 7 and Box 8 been provided? II I 
Trust funds - have all disclosures been made if the authority as a body corporate Is a 

--

~ Sections 1 and 2 
sole managing trustee? NB: do not send trust accounting statements unless requested. 

•Governance and Accountab/1/ty for Smaller Authorities In England- a Practitioners' Gulde to Proper Practices, 

can be downloaded from www.nalc.gov.Uk or from www.ada.org.uk 
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Annual Internal Audit Repo,1 2023/24 

Gosr ord and Water Eaton 

http://www.gosfordandwatereaton-pc.gov .uk/ 

During the f nanc1al year ended 31 March 2024 
. , 

oasis of an assessment of nsk carne~ out a s I 1~1s authonty s internal auditor acting independently and on tile 

controls in operation and obtained appropn;t e ecd1ve as,sessmenl of compliance with the relevant procedures and 

e ev, ence rom the authority 

The internal audit for 2023124 has b 
• 

On the bas,s of the findm s ,n the a een earned out ,n accordance wIlh this aut11ority's needs and planned coverage 

out below are the ob1ecllv~s or. t reas examined, lhe internal audit conclusions are summarised ,n this table Set 

significant respects the cont I inbernal control and alongside are the internal audit conclusions on whether in all 

to meet the needs of this aut~~r~/ecuves were being achieved throughout the financial year to a standard 'adequate 

Internal control objective I Yes I No· I ::erecr• 

~ve een properly kepi throughout tho flnancfaf year v' 
I• 

B Th,s authority compl d h r 
- -- - - - -

d ,e w,t Its rnanc,al regulations payments wero supported by ,nvo,ces all I 
-

r oxpcn ,lure was approved and VAT was appropnatoly accounted for. 
v' IJ I 

1,.,· This authoruv ass 
--- --

--

. • essed lhe significant rrsks to acll1evIng ,ts ob1ec1,ves and reviewed the adequacy 
v' 

01 arrangements to manage these. 
I 

I O The P~cept or rates requirement resuJted from~ adequate budgetary process progress against 
I 

the budget was regufarty monitored. and reservt1s wore opproprinte. 
v' 

1 A Appropnate accounting records h b 

E. E'(:pcctcd 1n~me was fully received based on correct pncos, properly recorded and promptly 
- -

v' 

banrc.cd ano VAT was appropnatoly occounlod for 

F. Petty cash payments were properly supportPo by receipts, all petty cash expenditure was approved 
- -

and VAT appropnately nccounted for 

II v 
' ' 

G. Salanes to emplo~ees and aJlo.vances to members were paid rn accordance w,th uus authonty's 
- -

appro1als ancr PAYE anrl NI reQu1rements were properly applied 
v' i 

. - -

H Asset and investments registers were complete and accurate and properly mamtamed. v 

I. Penodic bank account reco11c11iallo11S were properly earned out during lhe year 
v 

-;- - - -

J. Acoountir,g statements prepared dunng the year were prepared on the correct accountmg basis (reco,pts 

and payments or income ond oxpond,turo) agrood to tho cash book supported by an adequate audit v' 

lrad from underlying rcco.-ds and whcro appropnatc debtors and crod,tors were properly recorded 

-- -

K. If rhe authority certified it.self as exempf from ;i l1m1re<1 c1ssurance revtew in 2022 23 11 met the 
,, 

exemptron criteria and correctly dec:lmecf ilself e1emp1 ff I ,, 1 111/\mly fl,11I d 'l tit I l'i f ]f I I 
v' 

rov1&.,•1 of ,rs 2022123 14 GAR t,clc nor ,, j 

- - - - -

L The authonty pubhshed the required informat,on ori a webs1te/webpaqe up to date at the t,rne of the ' 

,ntemal audit rn accordance wrtll liw relevant leg,slat1on 

v 
I ,~ 

M. Jn the year covered by this AGAR, the author,ty correclfy prov,ded for n penod ror the exercise or 
I 

publrc rights as required by the Accounts and Aur1,1 RPyula11ons , t,, ,. !J 11
11• 1

1
: .J H1 ,i:~ ,, -, v' 

I 
11.1<.,ft.; publ'C nghts I rt la/ton lo tho 2022 23 AG,1 I 11 1 cl IJ1 , 11 1/

1
1.,e; 11 t ' ., t u:i tt 1 J or I 

1 unonty approved m n,,Jef' c~mfrrmmg fhB doloc St /I -
-

~J. The authonty has complred with the pubhcntlon requ,re111enIs for 2022/23 AGAR 
I 

1, .,I 

f e,:. AGAP P 1 ft:' 1 GuK!:!!_1C9 No(eh 

,, 

II 

o (For focal councUs only) 
Trust f~ds (including charitable _L- The council met Its respons1t,1l1!ies as a truslHe 

r■•it·Mii/W· ·:S!i 
I I ~ 

For any other nsk areas identified by this aulhorrty adequate controls existed (hsl any other nsk areas on separate s11eets ,f needed} 

Date(s) internal audit undertaken 

25/04/2024 10/05/2024 

SKJnature of person who 

earned out the rnternal audit 

Name of person who earned out the ,nternal audl! 

f<irsty Suttle CiLCA 

Dale 
10/05/2024 

•If the response is 'no' pleaso state the lmpflcatfons and action being taken to address any weakness In control 

ldentlfiad (add separate &h&ots If needed). 

"""Note lf the responsa ls nol covered' pleose stale when the most recent Internal audit work was done ,n this :-irea and when 11 1s 

J ,· 



Section 1 - Annual Governance Statement 2023/24 

We acknowledge as the members of 

GOSFORD AND WATER EATON PARISH COUNCIL 

our respons~bility for ensuring that there is a sound system of internal control, Including arrangements for 

the preparatron of the Accounting Statements. We confirm, to the best of our knowledge and belief with 

respect to the Accounting Statements for the year ended 31 March 2024, that ' 

Agreed 

~ •Yes' means that this aulhority: 

1. We have put m place arrangements for effective financial ~~ propored /Is accounting statements In accordance 

management during the year, and for the preparation of with the Accounts ond Audit Regulations. 

the accounting statements. 

2. We maintained an adequate system of Internal control 

Including measures designed to prevent and detect fraud 

and corruption and reviewed Its effectiveness. 

J. We took all reasonable steps to assure ourselves 

that there are no matters of actual or potential 

non-compliance with lawsl regulations and Proper 

PractJces that could have a significant flnanclaJ effect 

on the ability of thls authority to conduct Its 

business or manage its finances. 

4. We provided proper opportunity during the year for 

the exercise of electors' rights In accordance with the 

requ[rements of the Accounts and Audit RegulatJons. 

5. We carried out an assessment of the risks facing this 

authority and took appropriate steps to manage those 

risks. lnduding the introduction of Internal controls and/or 

external insurance cover where required. 

6. We maintained throughout the year an adequate and 

eff ectfve system of Internal audit of the accounting 

records and control systems. 

7. We took appropriate action on all matters raised 

In reports from Internal and external audit 

8. We considered whether any litigation, fiablfiUes or 

commitments, events or transactions, occurring either 

during or after the year-end, have a financial Impact on 

this authority and, where appropriate, have Included them 

fn the accounUng statements. 

9. (For local councils only) Trust funds Including 

charitable. In our capacity as the sole managing 

trustee we discharged our accountability 

responsibilities for the fund(s)/assets, Including 

financial reporting and, If required, Independent 

examinaUon or audil 

v' 

v' 

v' 

made proper arrangements and accepted responsibility 

for safeguarding the pub/le money and resources in 

Its charge 

has only done what ii has the legal power to do and has 

complied with Proper Practices In doing so. 

during the year gave all persons interested the opportunity to 

Inspect and ask questions about this authority's accounts. 

considered and documented the financial and other risks it 

faces and dealt with them properly. 

arranged for a competent person, independent of the financial 

controls and procedures, to give an objective view on whether 

Internal controls meet the needs of this smaller authority. 

responded to matters brought to its attention by internal and 

external audit. 

disclosed everything it should have about its business activity 

during the year including events taking place after the year 

end if relevant. 

Yes No NIA has met all of ,ts responsibilities where, as a body 

corporate, ,t Is a sole managing trustee of a local 

trust or trusts 

al 

•Please provide explanations to the external auditor on a separate sheet for each 
1No' response and describe 

how the authority will address the weaknesses identified. These sheets must be 'lubllshed with the Annual 

Governance Statement. 

This Annual Governance Statement was approved at a 

meeting of the authority on: 

07/05/2024 

and recorded as minute reference: 

24/405 

http://www.gosfordandwatereaton-pc.gov.uk/ 

Signed by the Chair and Clerk of the meeting where 

approval was given: 

Chair 

Clerk 



Section 2 -Accounting St:itemonts 2023/24 for 

GOSFORD & WATER EATON PARISH COUNCIL 

Yt-..ir rn<J,ng r wtes and <JWdJn' e 

3 t March JI r.t,m:h Pln,JSll rn1,,1rl all f11]11rt•'. tn ,,,.,v,-st f 1 nn ,,, •I fr>,J•✓•' .Jny 

ho1tn'. 1,I.:1nk ,1ncl rnnmt ro nr fl,/ 1,,1I.mcpc, /Ill f, J1Jr,1s mu~r 

ngroc> t~, 11n</r>rlymf'] f,n.inc,al rr:·ror<I-:. 

2. (•)Preceptor Rate, and 
levia 

3. ( •) Total OCher reoelpts 

"' (-) Sta1f c:osta 

5- (-) loan ntarest/capbl 

Alp9')'fflellll:S 

S. (-) M ofher payments 

7. (=) 8111ancm, caned 
bwad 

~ Total value d cash and 

short term rft>estJ,eats 

9. Total fixed assets plus 
big t.e,m investments 
and assets 

10. Tot!/ borrowings 

For Local Councils Only 

11a. Otsdosure note re Trust funds 

(lt'ldu<f ing charitable) 

11b. Disdosure note re Trust funds 

(indudng cha~) 

202J 2024 
( [ 

89,565 

68,441 

162 

24,502 

0 

46,684 

86,982 

86.982 

98.378 

0 

✓ 

Total balancos and rosorvo!I st tho b(fgfnnlng of tho year 

86 982 aa recorrJod In tho trnsncls/ r•cord• Vafus mu•I ogrH to 

' Bex 7 of previous yoor 

Toto/ amount of prsC6pl (or for ID~ ratsa and JIIVfss) 

71 179 rtKNJ/wd or rece/vablo In the year Excludo any grants 

' rocolved 

Toto/ Income or roe11/pls sa reccrdttd In the cashbOOI< Joss 

O the procept or rateallevlea received (tm. 2). Include ttny 

grant• received. 

Tola/ expenditure or payrn.nts made ta end on behalf 

28,26 
of 110 employHt1 Include grou uhlrl•a and wag•a, 

employers NJ conttlbutJon•, smployers pension 

contrfbutJons, grstu/tfe:, snd soveranco psymt,nts. 

Tots/ •~ndlture or payments ol capitlll snd Interest 

O mode ~ring the yesr on the authorfty's t,orrowfngs (rf any) 

Tots/ expond"duro or paymtmts ss n,cordfld In th6 cash-

71,875 book leu stsffcost3 (line 4) and Joan Jnterestlcepilaf 

reps ments (line 5). 

Total balances and re#rves st the end of the year. Must 

58,017 equal (1+2+3) - (4+5+6), 

58,01 

I NIA 

The sum of an current and deposit bank accounts. cash 

holdings and shorl term fnvestmenls Mild as st 31 March -

To ag,.. wfth bank reconcJDation. 

The value of an the property the authority owns - ft Is made 

up of aJJ its tixtld assets and long term investments as at 

31 March. 

The outstanding capital balance as st 31 March of all loans 

from third parties (including PWLB). 

The Counal, as a body corporate, acts as sole trustee and 

is responsible for managing Trust funds or assets. 

The ffguras in tho accounting statements above 

oxclude Bf1Y Trust transactions. 

I cetfsfy that for the year ended 31 March 2024 the Accountmg 

Statements in this Annual Governance and Accountab1l1ty 

Return have been prepared on either a receipts and payments 

or income and expenditure basis followlng the guidance In 

Governance and Accountability for Smaller Authorities - ~ 

Praditioners' Guide to Proper Prac::tlces and present f aJrly 

I confim1 that these Ac.counting Statements were 

approved by this authority on this date: 

as recorded 1n n II lut~ reference. 

the finandaJ position of this authority. 

Signed by ResponslbJe Financial Officer before bef ng 

presented to the horffy for approval 
L.. '--\ / 4-0 ~ o G ~ 

29/04/2024 

Stgno:'d oy Ch<l r of Ule meeting where the Accountmg 

s~~a~ 

Annual Governance and Accountability Return 2023/24 Form 3 
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"Ju, Section 3 - External Auditor's Report and Certificate 2023/24 

In respect of GOSFORD AND WATER EATON PARISH COUNCIL 

1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A tim1ted 

assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International 

Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would. 

The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate 
for those local public bodies with the lowest levels of spending. 

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 

Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the 

Comptroller and Auditor General. AGN 02 is available from the NAO website -

https:/lwww.nao.org.uk/code-audit-practlce/guidance-and-information-for-auditors/ . 

This authority is responsible for ensuring that its financial management is adequate and effective and that it has 

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which: 

"' • summarises the accounting records for the year ended 31 March 2024; and 

• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors. 

2 External auditor's limited assurance opinion 2023/24 
(Except for the matters reported below>-- on the basis of our review of Sections 1 and 2 of the Annual Governance and ~ccountabilily R~tum, In 

our opinion the information fn Sections 1 and 2 of the Annual Governance and Accountability Return ls In accordance with Proper Practices and 

no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been mel 
(•delete as appropriate). 

(continue on a separate sheet if requfred) 

Other matters not affecting our opinion which we draw to the attention of the authority: 

(continue on a separate sheet if required) 

3 External auditor certificate 2023/24 
We certify/do not certify* that we have completed our review of Section~ 1 and 2 _of the Annual Go~~mance and 

b·i·t R t rn and discharged our responsibilities under the LoCDI Audit and Accountab1hty Act 2014, 
Accounta 1 1 y e u , 
for the year ended 31 March 2024. 

·we do not certify completion because: 

External Auditor Name 

External Auditor Signature Date 
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